
It’s time to create the Class of 2011 

WILLARD YEARBOOK!
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This is YOUR yearbook, a keepsake to celebrate and remember Willard School in your own special way. It’s 
created for YOU and by YOU and your 5th GRADE CLASSMATES! 

The Yearbooks are distributed to all 5th graders during the last week of school, usually during the 5th Grade 
Celebration ceremony.  The books will include pages for autographs from your friends and teachers.

What We Need What’s that mean? Format

Personal Page A 7.5” (wide) x 8.5” (high) Personal Page that YOU 
create. This page is all about YOU. 

But, You MUST Follow These Guidelines
on your Personal Page:

• Include your FIRST and LAST NAME.

• Create your 7.5” (wide) x 8.5” (high) page vertically, 
NOT horizontally. Use ONE page. ONE side only.  See 
“Examples” on Page 4.

• Feel free to use bright colors to decorate it. The final 
page will be a color page! 

• Your Personal Page must be submitted to us as a JPEG 
(300 dpi) or a PDF.  (We can help you with that!)

• Please try to follow the naming conventions described 
in the “How to Make Your Yearbook Personal Page” 
section on Page 4.

• Email your Personal Page (as well as any photos you 
submit) to us by Tuesday, April 26th.  

 See directions below and examples on Page 4 and at the 
Willard PTG’s Fifth Grade Celebration website.

JPEG
(300 dpi)
or
PDF

Baby or toddler 
photo

A separate baby or toddler photo of you (not included 
on your personal page)!

JPEG
(300 dpi)

Answers A few words about the the following:
1. My favorite memories of my years at Willard are...
2. In the future, I hope to...
3. When I have free time, I like to... 

Text 
(an Email is 
fine!)

Candid photos Photos of  Willard School events or you with your friends 
that could be included in the yearbook.

JPEG
(300 dpi)

Where Do I Send It?   yearbook@willardptg.orgWhere Do I Send It?   yearbook@willardptg.orgWhere Do I Send It?   yearbook@willardptg.org

When Do I Send it?  Everything is due by Tuesday, April 26thWhen Do I Send it?  Everything is due by Tuesday, April 26thWhen Do I Send it?  Everything is due by Tuesday, April 26th

What We Need From You
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Need Help?

If you are having trouble scanning in any 

documents or photos, please send an email 

to us at yearbook@willardptg.org and we 

will try to help you!

Everything is due by Tuesday, April 26th

This year we are asking that all Personal Page files for the yearbook be submitted electronically as 
JPEGs (saved at 300 dpi) or PDFs and that all additional photos be sent as JPEGs to the email address 
yearbook@willardptg.org.   However, if you are unable to scan your page or submit it 

Ideas for Creating 
Your Personal Page

Design your page on a computer or 
by hand using markers, stickers, photos, 
drawings, and memorabilia and then 
scan it!

Photos or Drawings of good times with 
Willard friends or your family (Please choose 
appropriate photos.)

Willard memories, dreams, or 
interests (sports, dance, art, music, 
school events, etc.)

electronically, please contact us, 
and we will help you and/or 
make alternative arrangements.

Naming your file:  Your personal page 
file should be named with the student’s 
last name followed by first name (i.e. 
smithjohn.pdf or babysmithjohn.jpeg).  

Designing your page:  
The 7.5” (wide) x 8.5” (high) page can 
be designed entirely on a computer 
(using programs like Pages, Word, 
KidPix, etc. plus scanned images) OR 
you can decorate it by hand and cut and 
paste pictures or poems and then scan 
the document into your computer.  
Then, email it to us as a JPEG.

Decorate your page with drawings, 
photos, designs, words, poems, etc.  See 
suggestions in the box on the right and 
sample pages on Page 4 and on the 

See sample pages and more 
ideas on Page 4 and on the Willard 
PTG’s Fifth Grade Celebration website.

Your Baby/Toddler Photo
A yearbook tradition at Willard is to include Who's Who pages with photos of the 5th graders when they 
were babies. It is great fun to try to guess who those cute little faces belong to! So, we need a photo of you 
as a baby to make those pages!

Find a photo of yourself as a baby or toddler. 
Please make appropriate choices.

If you have a digital photo, convert it to a JPEG 
(300 dpi) format
OR
If you have a print of a photo, scan the photo and 
save it as a JPEG (300 dpi)

Email it to yearbook@willardptg.org.  

Please identify yourself in the filename (i.e. babysmithjohn.jpeg). 

If you need assistance scanning, please contact us at yearbook@willardptg.org 
and we’ll help you!

Please include your name in the email and use the subject line “Willard Yearbook Baby 
Photo.”

Your page is anything about who YOU are!
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Willard PTG’s Fifth Grade Celebration website.  You can browse through other Willard yearbooks at 
the Main Office at Willard if you need even more ideas.

How to Make Your Yearbook Personal Page
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The Answers!

Candid Photos of Life at Willard

A Few More Details...

Write brief answers to the following:

1. My favorite memories of my years at Willard are...

2. In the future, I hope to...

3. When I have free time, I like to...

Email your name and the answers to yearbook@willardptg.org.  (We hope to use them in the yearbook!)

We’d love to include candid photos of  Willard School events or students! If you or your family have 
candid photos you’d like to share for possible publication in the yearbook, please email them to 
yearbook@willardptg.org. Please send electronically in JPEG format (300 dpi), if possible; otherwise, contact us.

Everything is due by Tuesday, April 26th

The Deadline

Yearbooks will be distributed to all 5th graders during the last week of school.

The yearbook will include pages for autographs from your friends.

Additional information and ideas are available on the  Willard PTG’s Fifth Grade Celebration website.

We’re here to help!  Contact us, if you need help with scanning or submitting items!

QUESTIONS? 
If you have questions, contact anyone on the yearbook committee:

yearbook@willardptg.org or
Jodi Gernon at (978) 610-6152 or jodi@gernon.com
Juliet Benoit at (978) 287-6086 or familiabenoit@yahoo.com
Melissa Wahl at (978) 371-9857 or mwahl@daviesmurphy.com
Rexanne Royal at (978) 287-5948 or rroyal97@comcast.net
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Examples

Your Personal Page 
HEADER...
When we receive your page, we’ll add your name, 
class portrait, and answers to the top of the page. 
Please allow 1.75” of space at the top of your 
8.5”x11” sheet of paper. See the template on the next 
page.

THE REST OF THE PAGE...
is all yours!  Please fit your page within a space that is 
7.5” (wide) x 8.5” (high).  This will give us the margins 
we need on the sides and bottom of the page. 
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PLEASE LEAVE THIS SPACE BLANK.
The header will go here.

Your personal page needs to fit within the gray outline below.


